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Upload option in Earning/Deduction Setup

The new upload option in Earning/Deduction Setup has been released to the system.
This option allows user to insert more than 1 records in Earning/Deduction Setup List.

How to download and upload the file:
1. Login HR Portal
2.  Goto > Compensation & Benefit > Earning/Deduction Setup
3. Click the Upload button and click the Download Template button to download the template.

% . r Compensation & Benefts > Earning/Deduction List

ning/Deduction List »
Code Description Type TaxCategory  RateTable  Affects B Form Fiekd Other setup
£1 T Absentirs Absent Hs Earming No
#| B LateHrs Late Hrs Earming. No
#| @  Undertimers Undertime Hrs Earming. No
#1 @ pasicts BsicHrs Earming No
| 0 sasicry Basic Py Eaming N NT- Basic salary (MWE), T- Basic
Salary
#| W BasicOTHrs BasicOT Hrs Earming No
18 eascOTeay BsicOT Pay Earming No AT - Overtime Pay
18 pasichshes BaSichS Hrs Earning No
#1 @ sasicNspay BsichS Pay Earming No K- Night Shft Difterantial {MWVE)
#1 8 BascHsOTHES B3SicNSOT Hs Eaming N
#| @  BasicNsOTPay BasicNSOT Pay Eaming. No NT - Overtime Pay
#| W Restdaytins Restday Hrs Earning N
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This is the template for the Earning/Deduction Setup
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Type Code Description _ Details. Mapped To  BIR Form Field TaxC Ll Using Rate Table Is Subject to Auto Adjustment _ Pre-Process Before Payroll  Tax Deductible Map To WHT _ Include In 13th Month _§ N
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< > Earning and Deductions  +

After fill-up the template, upload the file in the system.

1. Click again the Upload button.
2. Click the Upload file field to select the template.
3. Then click the Upload button.

Import File

Upload File: EarningDeductions.xlsx m Q

Update

& Download Template . Upload

o

SUCCESS

Records successfully imported!

Total Records Imported: 5 out of 5
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After the uploading, the records will reflect in the Earning/Deduction List.

Compensation & Benefits > Earning/Deduction List

Earning/Deduction List »

Code Description Type Tax Category Rate Table  Affects BIR Form Field Other SetUp
#| M@ AlS- Educational Loan AIS - Educational Loan Loan No
#| @  AIS- Mobile Excess Load AIS - Mobile Excess Load Deduction No
#| M@ AIS- 0B MEAL AIS - 0B MEAL Allowance Tax Exempt Yes
#| 1@ | AIs-TBASIC ADI AIS - T BASIC AD) Earning Taxable Mo include in 13th Month Pay
#| @ AlS-Taxable Commission | AIS - Taxable Commission Earning Taxable No
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Eaming/Deduction Setup

it -
Type: | Eaming x = Map to WHT

nefit Package
Eaming/Deduction Code: | AIS- T BASIC ADY

Description: | Al$ -T BASIC ADS spiit 13th Month Pay from Other Earnings

Details:  AIS-TBASIC ADJ Do not add to gross pay

BiRFormField: | Select Some Options

Tcoegry, | Tt x -
Afiects: Select All
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