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Upload option in Earning/Deduction Setup 
The new upload option in Earning/Deduction Setup has been released to the system. 

This option allows user to insert more than 1 records in Earning/Deduction Setup List. 

How to download and upload the file: 
1. Login HR Portal 

2. Go to > Compensation & Benefit > Earning/Deduction Setup 

3. Click the Upload button and click the Download Template button to download the template. 
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This is the template for the Earning/Deduction Setup 

 

 

After fill-up the template, upload the file in the system. 

1. Click again the Upload button. 

2. Click the Upload file field to select the template. 

3. Then click the Upload button. 
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After the uploading, the records will reflect in the Earning/Deduction List. 

 

 


